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MNOJIOKEHUE
0 MEePCOHAJIbHBIX JAHHBbIX PA0OTHHKOB




1. O0mme moJI0KEHHU.

1.1.enpto mosnokeHuss 06 ob6paboTke MepcoHaIbHBIX JaHHBIX pabOTHHUKOB (nanee — [lonoxkeHue) sBsercs
3alIMTa MepPCoHaNIbHBIX JaHHbIX paboTHHkoB MBJIOVY «JleTckuii can komOuHMpoBaHHOTO Buja Ne 67»

1.2. (manee — JIOY) OoT HECAHKLIMOHUPOBAHHOTO JI0CTYIa, HENPAaBOMEPHOIO WX MCIOJIb30BAHUS WM YTpaThl, a
TaK)Ke YCTAHOBJIEHHE OTBETCTBEHHOCTH JO/DKHOCTHBIX JIML, MMEIOLIMX AOCTYN K MEPCOHAJbHBIM JaHHBIM
pabOTHHMKOB, 3a HEBBITIOJHEHHE TPeOOBaHMI HOPM, peryaHpyromuXx o6paboTKy M 3alUTy NMEepCOHAIbHBIX
JIaHHBIX.

1.3.Tlonoxenue paspaboraHo B coOTBETCTBUH co cTaThsiMu 85-90 Tpynosoro Konekca Poccuiickoii @enepanuu,
Koncruryuueit Poccuiickoin @enepaumu, I'paxknanckum kogekcom Poccuiickoit @enepauun, OenepanbHbiM
3akoHOM «O0 uH(popMauuu, HHPOPMAILIMOHHBIX TEXHOJIOTHSIX M O 3amuTe HHpopMmauuun», DenepaibHbIM
3ak0HOM «O mepcoHaIbHBIX AaHHBIX», [IpaBunamMu BHyTpeHHero TpyaoBoro pacnopsaka JIOY.

1.3.1. Tlono)keHue BCTYyMaeT B CHIy C MOMEHTa yTBepxkaeHus ero 3aseayromum JIOY u neiicteyer
6eccpovHO, 10 3aMEHBI €ro HOBBIM T0JIOKEHHEM.
1.3.2. Bce usmenenus B [1oy1o)xeHHs BHOCATCS COOTBETCTBYIOLLMM TPUKA30M.

1.4. Bce paGothuku JIOY nomkHb! 66T 03HAKOMIIEHBI ¢ HacTOSALMM [Tono)keHHeM Noj NOATNHKCH.

1.5.PexxuM KOH(HMACHIMATBHOCTH NEPCOHATbHBIX JAHHBIX CHHUMAeTCs B Cilyyae WX o0e3nu4yMBaHHUs W MO
MCTEYEHHH 75 JIET CPOKa UX XPaHEHHs], €CIIM MHOE He OIpPEeesIEHO 3aKOHOM.

2. OcHOBHBIE NOHATHS.

2.1. Jlns ueneit Hactosmero [TonoxeHus UCMONB3YIOTCS CIEAYIOLIUE OCHOBHBIE MOHATHS

— nepcoHalbHblE JaHHble paboTHHKA — JrobGas WHGOpMALKMs, OTHOCALIASACS K OINpPENENeHHOMY WIIH
onpeaeaseMOMy Ha OCHOBaHMM Takoi uMH(opMauuu pabOTHHKY, B TOM 4uClie ero (amunus, uMms,
OTYECTBO, IO/, MECAL, JaTa W MEeCTO POXKICHHs, aapec, CeMeiHOoe, COLHAIbHOE, MMYIIECTBEHHOE
noJiokeHue, obpasoBanue, npodeccus, 10Xopl, Apyras uHbopMauus, HeoOxoaumas paboroaaTento B
CBSI3H C TPYOBBIMH OTHOIIEHHSIMHU;

— obpaGoTka mnepcoHaIbHBIX AaHHBIX — cOOp, CHCTEMATH3alMs, HAKOIUIEHHE, XpaHEHHE, YTOYHEHHE
(oOHOBNIEHHE, M3MEHEHHWE), MCIMOIb30BaHHWE, pacnpocTpaHeHWe (B TOM 4uciae Mnepenava),
obe3nMurBaHKe, OJIOKMPOBAHUE, YHHUYTOXKEHHE NIEPCOHANIbHBIX JaHHBIX paboTHuKoB OV

—  KOH(QMIEHUHAIBHOCTh TEePCOHATBHBIX JaHHBIX — O00s3aTesbHOEe JUI COOJIIOIGHUs HAa3HAYEHHOro
OTBETCTBEHHOrO JIMLIA, MOTYyYMBLIEro JOCTYMN K MEPCOHAIIbHBIM JaHHbIM PabOTHUKOB, TpeOoBaHHE HE
JIOMYCKATh UX pacrpocTpaHeHusi 6e3 corsacus pabOTHHUKA WM MHOTO 3aKOHHOIO OCHOBAHMS;

—  pacnpocTpaHeHWe MEepPCOHATbHBIX NAHHBIX — JCHCTBUS, HAlpaBjCHHbIE Ha Mepeaady MepCOHaIbHBIX
JaHHBIX pabOTHUKOB OINpEJeIeHHOMY Kpyry Juil (mepejaya MEpCOHAJbHBIX JaHHBIX) WM Ha
03HAKOMJIEHHE C T[E€PCOHAJIbHBIMH JaHHbBIMM HEOTPAHUYEHHOro Kpyra JiML, B TOM 4HUCIe
0o0HAapoJOBaHHE MEPCOHATBHBIX JaHHbIX pPaOOTHUKOB B CpPEACTBAX MaccoBOH HH(opMaluu,
pasmellieHHe B HH(POPMALIMOHHO-TEJIEKOMMYHHKALMOHHBIX CETAX HWJIM NPEJOCTaBJIEHHE J0CTyna K
NIepPCOHAJIbHBIM JaHHbIM Pa0OTHUKOB KaKMM-TH00 HHBIM CIOCOOOM;

—  HCIOJIb30BaHHE MEPCOHATBHBIX JAHHBIX — JIeHCTBHMS (OMepaluH) C NEepCOHAJIbHBIMH JIaHHBIMH,
coBepluaembie JODKHOCTHBIM JiMoM JIOY B uensiX NPUHATHS pELIeHMH WIIM COBEPLICHHS HHBIX
NEeNCTBHH, MOPOKAAOIIMX IOPUAMYECKHE MOCNIEICTBHS B OTHOIIEHUH pabOTHUKOB JIMOO MHBIM 06pa3om
3aTparMBalOLIMX MX MpaBa U CBOOO/IbI WM MpaBa U CBOOOIbI APYTUX JIMLL;

—  GJOKMpOBaHHME TEPCOHAIBHBIX JAHHBIX — BPEMEHHOE MpekpauieHHe cO6opa, CUCTeMaTHU3aLMy,
HaKOIUJICHMsI, UCIIOJIb30BaHUA, pacnpoCTpaHEHUs NMEPCOHAJIBHBIX NaHHBIX paGOTHHKOB, B TOM YHCJIC UX
niepesiauu;

~  YHHYTO)KEHHE MEPCOHATIbHbIX JaHHBIX — JCHCTBHSA, B PE3yJIbTaTe KOTOPBIX HEBO3MOXHO BOCCTAHOBHTD
coaepKaHKe MEePCOHATBHBIX IaHHBIX B MHHYOPMALIMOHHOMH CHCTEME NMEePCOHANIbHBIX JIaHHbIX PaOOTHHKOB
MIM B pe3yJibTaTe KOTOPHIX YHHYTOXAIOTCS MAaTepHaibHbie HOCHTEIM MEPCOHAIbHBIX JaHHBIX
pabOTHHKOB;

—  obe3nuMuMBaHKE NEPCOHANBHBIX JAAHHBIX — JICHCTBHS, B Pe3y/IbTaTe KOTOPBIX HEBO3MOXHO ONpPEE/IUTh
NPUHA/JIEKHOCTD EPCOHATBHBIX JAHHBIX KOHKPETHOMY pabOTHHKY;

—  06LIEOCTyMHbIE MEPCOHAIBHBIE JaHHbIE — MEPCOHAbHBIE NaHHBIE, JOCTYN HEOrPaHUYEHHOro Kpyra
AWMLl K KOTOPBIM TMpEeJOCTaBIeH C coriacus pabOTHHUKA MM Ha KOTOpPbIE B COOTBETCTBHH C
(enepanbHBIMU 3aKOHAMHU HE pacrpocTpaHsercs TpebopaHre coOMoAeHH KOHDUICHIMATBHOCTH.

— uHdopmaums — cBeieHus (COOOLIEHHs, JaHHbIE) HE3aBUCHMO OT ()OPMBI HX MPE/ICTAB/IECHHUS.
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— JOKYMEHTHPOBaHHas l/lH(bOpMal.ll/lﬂ — Sa(blflKCHpOBaHHaﬂ Ha MaTCepHaJIlbHOM HOCHUTEJIE TMYTEM
JOKYMEHTHPOBaHUA HH(bOpMal.lPl}I C PEKBHU3UTAMH, MO3BOIAIOIIMMH OMNPEACINTh TaKyIO HH(bopmaumo

HJIK €€ MaTepHaJIbeIﬁ HOCHTEIJIb.

3. CocraB nepcoHAILHBIX JaHHBIX PA0OTHHKOB.

3.1.B cocTaB nepcoHabHBIX JaHHBIX paboTHHKOB OOIEecTBa BXOAAT:

aHKeTHbIe ¥ OHorpadguuecKkue JaHHbIE;
o0pa3oBaHue;
CBeJIeHHs O TPYAOBOM M OOLIEM CTaxke;

— CBEICHHA O COCTAaBE€ CEMbH,

NacropTHbLIE NaHHBIE,

—  CBEJEHHS O BOMHCKOM YYETe;

— CBeleHHs O 3apabOoTHOI ruiare;

—  CBEJCHHUS O COLMANIbHBIX JIbIOTAX;

—  CNeuHabHOCTb,

— 3aHMMaeMasi JOJDKHOCTb;

— HaJM4YHMe CyUMOCTEH;

— aJpec MecTa XHTeJbCTBa;

— JomaiuHui TenedoH;

—  MecTo paboThl WK y4eObl YIEHOB CEMBU U POJCTBEHHHKOB;

—  copep)KaHHe TPYJOBOTO JIOroBOpa;

—  COCTaB JIEKIapUPYEMBIX CBEICHHH O HAJTMYUH MAaTepPHAJIbHBIX LIEHHOCTEH;

—  cojepKaHHe JeKIapaliH, M0JaBaeMOH B HAIOTOBYIO HHCIIEKLIHIO;

—  MOJUIMHHUKHU M KOTHH MPHKA30B 110 JUYHOMY COCTaBY;

—  JIMYHbIE JIeIa U TPYAOBbIE KHHXKKH COTPYHHUKOB;

—  OCHOBaHHs K [IPUKa3aM I10 JTHYHOMY COCTaBY;

—  Jlena, cofiepKalliie MaTepHaIbl MO MOBBILIEHUIO KBATM(HKALIMH H NEPENOArOTOBKE COTPYAHUKOB, HX

aTTeCTalMH, CITy’)KeOHBIM pacclieIOBaHUIM;
KOTMM OTYETOB, HAIIPABJISIEMbIE B OPraHbl CTATHCTHKH.
32, I[aHHbIe JIOKYMEHTBI SBJISIIOTCS KOH(PUICHIHATBHBIMH, TIPY 3TOM, YYUThIBas UX MacCOBOCTb M €IMHOE MECTO

06paGOTKH U XpaHEHHs - COOTBETCTBYIOIIMMI IpU() OrpaHUYEHHS HA HUX HE CTABUTCH.

4. O0OpabGoTKa NepcoHATbHBIX JAHHBIX.

4.1.B uensix obecneyenus npas U cBoboa padotHuka JIOY u ero npeacraBuTeNd npu o6paboTke nepcoHaNbHbIX
JaHHBIX paboTHHKA 00s13aHbI COOMONATH cleaytomue obure TpeGoBaHus:

4.1.1.

O6paboTka MepcOHaIbHBIX AAHHBIX PAOOTHMKA MOXKET OCYLIECTBJIATHCSH WCKIIOYUTENIBHO B LIEJISAX
obecnieyeHHs COOJIOJEHMS 3aKOHOB M WHBIX HOPMATHBHBIX TIPAaBOBBIX aKTOB, COJEHCTBHUA
paGoTHUKAM B TPYAOYCTpOHCTBE, 00y4eHHH M NPOABHKEHHMH MO CiyxkOe, obecrieveHus JTUYHOMN
Ge3omacHOCTH paGOTHMKOB, KOHTPOJS KOJMYECTBA M KauyecTBa BbINOJHAEMOH paGoTel |
obecrieveHus COXpaHHOCTH UMYILECTBA.

Ilpu onpeneneHun obbeMa W colepxkaHus oOpabaThiBaeMbIX NMEPCOHAIbHBIX AaHHBIX pabOTHHMKA
paboTonaTens AOJDKEH pykoBoacTBoBaThes Koncrutynmeid Poccuiickoit ®enepauuu, TpyaoBbiM
KoiekcoM U MHBIMH (peiepaibHbIMH 3aKOHAMHU.

[Tosty4yeHHe MepCOHANBHBIX JAHHBIX MOXKET OCYIIECTBIIATHCS KaK MyTeM MpPe/ICTaBICHHUs UX CaMUM
paGOTHUKOM, TaK M IyTeM MOJIy4YEHHs UX U3 MHBIX MCTOYHHUKOB.

IlepcoHasibHbIe AaHHbIe pabOTHUKA CJIelyeT Mojy4yaTh y Hero camoro. Eciin nepcoHaibHbIe JaHHbIC
paboTHUKA BO3MOKHO TOJIy4HTh TOJIBKO Y TPETheH CTOPOHBI, TO paGOTHHK A0JDKEH ObITH YBEAOMIICH
06 TOM 3apaHee W OT HEro JA0JDKHO OBbITh MOJYYeHO MHCbMEHHOe cornacue. PaGoronarenb fo/mkeH
coo6WMTh PpabOTHUKY O LeisX, MpednojaraeMblX HCTOYHMKaX M crnocobax —MojyYeHus
TepCOHAIbHBIX JaHHBIX, @ TAK K€ O XapaKTepe MOAJIeKAIMX MOJTyYeHHIO NePCOHAIBHBIX IaHHBIX U
NOCJIECTBUAX OTKa3a pabOTHHKA JIaTh MMCbMEHHOE COTJIACHE HA HX MOJIy4YeHHe.

PaGoTtoaaTenb He MMEET Mpasa MoJy4arh U 00pabaThiBaTh NEPCOHANIbHbIE JaHHbIE PabOTHHKA O €ro
TMOMMTHYECKUX, PEJTMTHO3HBIX M HHBIX YOCKICHHAX M YaCTHOM XHM3HH. B ciyyasx, HenocpeacTBeHHO
CBS3AHHBIX C BOMPOCAMH TPYAOBBIX OTHOLICHHH JaHHbIE O 4YaCTHOM JKM3HM pabOTHHKa
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4.1.6.

(uH(OpMALHA O JKM3HEAEATEBHOCTH B chepe ceMeiHBIX OBITOBBIX, JIMYHBIX OTHOLLUEHUH) MOTyT
6bITH OMy4eHbl ¥ 00paboTaHbl paboToAaTENIEM TONBKO C €ro MUCbMEHHOrO Coryacus.
PaGoToaaTtenb He MMeeT MPaBo MoJTyyaTh ¥ 06pabaThiBaTh NEpPCOHaIbHbIE AaHHbIE PabOTHHKA O €ro
YJIeHCTBE B OOIIECTBEHHBIX O0BEIMHEHUAX HIH €ro Mpo(Cor3HOM 1eATeIbHOCTH, 32 HCKIIIOYEHHEM
cilyyaeB, NPelyCMOTPEHHbIX (heiepabHbIM 3aKOHOM.

4.2.K obpabotke, nepeaade U XpaHEHHIO NEPCOHATILHBIX JaHHBIX PAOOTHHKA MOTYT UMETh OCTYIL:

|

3aBeyIOIIHH:

CoTtpyaHuku OyXranTepuu,
CrieLMaieT 1o OXpaHe Tpyaa;
Crapiuuii BOCIIUTATEIb.

4.3. Ucnonb3oBaHue MEPCOHAJIbHBIX IaHHBIX BO3MOKHO TOJIBKO B COOTBETCTBHH C LIEJISIMH, ONPEACIIMBILIUMMH UX
MOJIy4CHHE.

43.1.

TlepcoHanbHble JaHHbIE HEe MOTYT ObITh MCIONB30BAHBI B LEJSX MPHYMHEHHS MMYIIECTBEHHOTO H
MOpa/IbHOrO BpeJa IpakiaHaM, 3aTpyJHEHHs peaiusalyMu npas v cBoGoa rpakiaH Poccubickoi
®enepauun. Orpanndenue npas rpaxaad Poccuiickod @Denepalli Ha OCHOBE HCIMOJIb30BaHHS
uHpoOpMalMK 06 MX COLMAJIBHOM TMPOMCXOXKIEHMH, O pacoBOW, HALMOHAILHOM, SA3BIKOBOW,
PENMIrMO3HOM W MAapTHHHOM NPUHAIEKHOCTH 3alpelleH0 W KapaeTcs B COOTBETCTBHH C
3aKOHOJATEIbCTBOM.

4.4.Tlepenaua MEPCOHATbHBIX JAHHBIX PaGOTHHKA BO3MOXKHA TOJBKO C COIJIacHs paGOTHHKA WM B CIyuasx,
MpAMO MPeyCMOTPEHHBIX 3aKOHOAATENILCTBOM.

44.1.

442.

4.4.3.

IIpy nepesiaue NEPCOHATBHBIX JaHHBIX PaGOTHHMKA paGoToAaTeNb NOJDKEH COOMIOaTh Ciie/yrolue
TpeGoBaHHUSA:

He cooOLaTh MEepPCOHAJIbHBIE JaHHbIC paGOTHHKa TpeTbeFl CTOpPOHE 0e3 MUCBMEHHOIo Corjacus
pa60'mm<a, 3a UCKJIFOYEHHEM CJIydaeB, Korja 3To HEOoOXOOUMO B LIEJIsAX NpeaynpexaeHus yrposbl
JKU3HH H 310POBBIO paGOTHPlKa, a TaKKe B Cliyvasax, YCTAaHOBJIEHHBIX (be,uepanbublm 3aKOHOM;

He coo0IIaTh MEepCOHANIbHbIE JaHHbIE PabOTHMKA B KOMMEPHYECKHX LE/IAX 0e3 ero MUCbMEHHOrO
COrJiacus;

TpeayTpPeUTh JIHLL, T0JTyHalOUHX NEPCOHaATbHbIE JaHHble PAOOTHHKA, O TOM, YTO 3TH IaHHbIE MOTYT
GbITh MCIOJB30BAHBI JIMIIb B LEAX, IS KOTOPbIX OHM COOOILEHbI, U TPeOOBaTh OT ITHUX JIHLL
TOTBEPKAEHHS TOrO, YTO TO MpaBWjo cobmoaeHo. Jluia, nojayyaromue nepcoHaibHble 1aHHbIC
paGoTHHKa, 00s3aHbl COO/IONATE PEXKUM CEKPETHOCTH (xoH(puaeHIHaNBHOCTH). JlaHHOE MOJIOKEHHE
He pacrpocTpaHseTcs Ha OOMeH NepCOHANbHBIMM A1aHHBIMM PAGOTHHKOB B NOPAJKE, YCTAHOBJIEHHOM
(enepaibHBIMU 3aKOHAMM;

paspelnath AOCTYI K MEPCOHAJIbHBIM JaHHbIM PaGOTHHKOB TOJIBKO CHELMANBHO YNOJTHOMOYEHHbIM
JIMIAM, ONpE/Ie/IEHHBIM MPHUKA30M 110 OPraHM3alliM, INpPH 3TOM YKa3aHHbIC JIMLA JIOJDKHbI MMETh
MpaBo MOdy4aTh TOJMBKO T MEPCOHANbHBIE JaHHble PaGOTHWKA, KOTOpbie HEOOXOIMMbI Uid
BBIMOJIHEHHS] KOHKPETHBIX (DyHKIIMH;

HE 3arpaliuBaThb HH(bOpMallHlO O COCTOSIHMM 310pPOBbs paﬁomuxa, 3a UCKJIFOUYEHHEM TeX CBEJEHUH,
KOTOPBI€ OTHOCATCSA K BOIMPOCY O BO3MO>KHOCTH BbITIOJIHEHUA paGOTHHKOM pr).IOBOﬁ (byHKLlHH;

MepeaBaTh TEPCOHaNbHbE J@HHble pabOTHMKA TPEACTaBUTENSM pPaGOTHHKOB B  MOpSAKE,
ycraHoieHHoM Tpynosbim Kozxekcom, #  OrpaHHuMBaTh 3Ty HHPOpPMALMIO TOJBKO TEMH
NMEepPCOHATLHBIMU JIaHHBIMH PaGOTHHKA, KOTOpble HEOOXOAMMBI JUIS BBITIOJHEHHS yKa3aHHBIMHU
MpeaCTaBUTENIAMH UX QYHKLMHA.

[Nepeiaua MepCOHANBHBIX AAHHBIX OT IEpIKATENs Wi €ro MPEACTaBUTENeH BHEIIHEMY noTpeduTeNo
MOKET JIONMyCKAThCid B MHHHMAIbHBIX OObeMax H TONBKO B LENAX BBINOJIHEHHS 3a1ad,
COOTBETCTBYIOLIMX OOBEKTUBHOM NpHYMHE cOOpPa ITHX AAHHBIX.

Ipu nmepenaye NepCOHaIbHBIX JaHHBIX paGOTHUKA NMOTPEOUTENSIM (B TOM YHC/IC M B KOMMEPUYECKHX
LesISIX) 3a Tpe/ieTbl OpraHu3alMK paGoToaaTelb He I0JDKeH coo01IaTh 3TH JaHHbIe TPEThEH CTOpoHe
63 MUCHMEHHOTO coriacus pabOTHHKA, 32 HCKIIIOYEHHEM CJIy4YaeB, KOra 5T0 HeoOX0AMMO B Le/AX
NpeynpekaeHus Yrpo3bl JKH3HH W 3[0POBbIO PabOTHHKA WIM B CydasX, YyCTaHOBJICHHBIX
(denepanbHbIM 3aKOHOM.

4.5.Bce Mepbl KOHUACHUMATLHOCTH TIpU cGope, 06paboTKe ¥ XpaHEHHH MEPCOHAILHBIX JAHHBIX COTPYAHHKA
pacnpocTpaHsiloTcss Kak Ha OyMaxHbie, TaK W Ha 3JIEKTPOHHBIC (aBTOMaTH3UPOBAHHBIE) HOCHTEH
MH(OPMALIUH.

4.6.He nomyckaeTcs OTBEHaTh Ha BOIPOCHI, CBA3AHHbIE C Mepe/iayeli nepcoHabHOU uHpopMaLuH 1o Tenedony
wiu axkcy.



4.7.XpaHeHue MEPCOHAJIbHBIX JNAaHHBIX NOJDKHO MPOMCXOAWTb B MOPSAJAKE, UCKIIHOYAIOLIEM HX yrpaty Wid ux
HEINPaBOMEPHOE HCITIOJIb30BAHHUE.

4.8.Tlpu npUHATHH peILUEHW, 3aTparuBalolMX HHTepechl paGoTHMKa, paboTojaTtens He WMeeT mpasa
OCHOBBIBATBCH HAa MEPCOHANBHBIX JAaHHBIX PabOTHHMKA, MONYYEHHBIX HCKIIOYMTENBHO B pe3yibTaTe HX
ABTOMATH3HPOBAHHOW OOpabOTKH MIIM 3NEKTPOHHOro nosydyeHus. PaGoTomarens YYMTBHIBAeT JHYHbIE
KayecTBa paboOTHHKA, ero 106pPOCOBECTHBIM 1 A(peKTHBHBIN TPy.

5. Komiuiexe 10KyMeHTOB, CONPOBOKIAIOMHI mpouece 0GopMIEHHS TPYIOBBIX OTHOIIEHHI

pabornnka B OpraHu3anuu Npy ero npueMe, nepeso/ie H yBoJIbHEHHH.

5.1. Mudopmauwms, npeacrasisemas paGOTHHKOM TPH MOCTYIUIEHHH Ha paGoTy B OpraHM3awmio, 10/KHA HMETh
AOKyMeHTalbHyI0 ¢opmy. Ilpu 3aKIi0ueHHH TPyZOBOrO JI0roBOpa B COOTBETCTBHH CO CT. 65 Tpynosoro
konekca Poccuiickoii ®eznepauuu uL0, NocTynaiomee Ha paGoTy, NpeabsBIseT paboToaaTeo:

nacropt rpaxaanuHa Poccuiickoi @enepanmu;

— TPYAOBYIO KHWIKKY, 32 MCKIIIOYEHHEM CIly4aeB, KOI/a TPY/IOBO# JOroBOp 3aK/IIOYAeTCs BIEPBhIE WIH
pabOTHHK MOCTyNaeT Ha paboTy Ha YCIOBHAX COBMECTHTENLCTBA, TG0 TPY0Bas KHHXKKA y paGOTHHKA
OTCYTCTBYET B CBS3H C €€ YTPAaTOH MIIK MO APYrMM NPHYHHAM;

— CTPpaxoBO€ CBHAETEJILCTBO rOCY1apCTBEHHOI'O NIEHCHOHHOTO CTpaxoOBaHMsI,

— JAOKYMEHTbI BOUHCKOI'O y4yera — I BOEHHOOO0A3aHHBIX H JIAL, MOAJIeXKALUX BOMHCKOMY yuery;

— JIOKyMeHT 00 06pa3oBaHHH, O KBaIH(bHUKALMM WK HATHYHH CHIELMATbHBIX 3HAHUH — MPH NOCTYILUICHHH
Ha paboTy, TpeGyIOLIYIO CrIeLaIbHbBIX 3HAHUMH WK CTIELMATBHON MOArOTOBKH;,
— CBHJETENBCTBO O npucBoennn MHH.
5.2.Tlpn opopmiernn paboTHrka B Opranusaiiio paGOTHHKOM OT/ieN1a KaJpoB 3aroJHAeTCs YHUpHUHMPOBaHHAs

Gopma T-2 «Jluunas kaprouka paGOTHHKA», B KOTOPOH OTpaXkaroTcs CIIEIyIOLHE AaHKETHbIE M
Ouorpauueckue naHHbIe pabOTHUKA:

— obwwue ceenenus (P.U.0. paGoTHuka, 1aTa POXKAEHHS, MECTO POXKIEHHS, FPAKIAHCTBO, obpasoBaHue,
npogeccus, crax paboThl, COCTOsHUE B Gpake, 1aClOPTHBIE JAHHBIE);

—  CBEJEHHs O BOMHCKOM YY€eTe;
— JaHHbIE O IpHEMe Ha paboTy;
B naneHeiilieM B THYHYIO KAPTOYKY BHOCATCS:
— CBEJEHHMs O NEepeBO/Iax Ha APYryko paboTy;
— cBeJeHus 00 aTTecTal|H;
—  CBEJIEHHMS O MOBBIILEHUH KBATH(HKALMY;
—  CBeJIEHHUs 0 NPO(ECCHOHATBHOM MEPENOArOTOBKE;
— CBEJEHHMs O Harpajax (MOOIIPEHHSIX), OYETHBIX 3BAHUSAX;
— cBezieHus 00 oTmycKax;
—  CBEJICHHUS O COLIMAJIbHBIX rapaHTHsX;
— CBEJEHHMs O MECTE JKMTEJIbCTBA M KOHTAKTHBIX Tejle(oHax.
5.3.B ornene nepconana OGLuecTBa CO3AAIOTCS W XPAHATCS CleAYIOLIHEe IPYNNbl JOKYMEHTOB, COJEPIKALIHE
JlaHHbIe 0 pabOTHUKAX B €AWHHUYHOM WJIM CBOJHOM BHIE:

5:3.1

5.9

JIoKyMeHTbI, COAepiKallke TepPCOHANbHBIE JaHHble PaGOTHMKOB (KOMIUIEKCHI JOKYMEHTOB,
COMPOBOXKIAIOLIHE MPOLECC 0POPMIIEHHs TPYIOBBIX OTHOLIEHHH TIPU NpHeMe Ha paboTy, nepeBoje,
YBOJIbHEHHH;  KOMIUIEKC ~MATepHalOB MO aHKETUPOBAHHIO, TECTHPOBAHMIO; TMpPOBEACHHIO
cobece10BaHuii C KaHAMAATOM Ha JIOJDKHOCTh MOMIMHHMKA W KOMMM TIPHKAa30B MO JIAYHOMY
COCTaBy; JIMYHBIC JIe/1a U TPY/OBbIE KHIKKH PabOTHUKOB; JieNia, COAepIKaLHe OCHOBAHHS K MPUKa3y
Mo JIMYHOMY COCTaBy; JeJa, COAEPIKALUME MaTepHasibl aTTEeCTAlMH pPaGOTHMKOB; CIyKeGHBIX
pacclieJoBaHMH;  CrpaBOYHO-WHHYOPMALMOHHBIH GaHK JaHHBIX 10 MepcoHamy (KapTOTeKH,
JKyPHa/Ibl); TOMIMHHMKM W KOMHH OTHYETHBIX, AHAIMTHYECKMX M CIPAaBOYHBIX MATEPHAJIOB,
nepeaaBaeMbIX pyKOBOACTBY OpraHusaluu, pyKOBOJHMTENSIM CTPYKTYPHBIX MMOApPa3eieHHU; KOMHHU
OTYETOB, HANpaB/SEMbIX B TIOCY/JapCTBEHHblE OpraHbl CTATHCTHKH, HAJOrOBbIE WHCMEKIHH,
BBILLIECTOSAIME OPraHbl YNPABICHHS U JPYTHe YUpexKaeHH s ).,

JlokymMeHTauMs 1O opraHuzauMu  paGoThl  CTPYKTYPHBIX MOApasfeNeHuil  (NMOJIOXKeHHS O
CTPYKTYPHBIX MOAPA3ACICHUAX, JOJDKHOCTHBIE HHCTPYKLIMHM PabOTHHKOB, PHKA3bl, PACIOPsKEHHs,



yKkasauus pykoBojcTBa OpraHusalyu); JOKyMEHTBI MO  TIaHHPOBAHMIO, y4eTy, aHajusy W
OTYETHOCTH B 4acTH paboThl ¢ nepcoHanoM OpraHu3aluu.

6. JlocTyn K mepcoHAJbHbIM IaHHBIM.

6.1. BHyTpenHuit J0CTYN (AOCTYT BHYTPH O6uiecTBa).

6.1.1

. TlpaBo nocTyna K NepcoOHAIbHBIM JaHHBIM COTPYAHHKA UMEIOT:

3aBeyOLLHi;

CoTpyAHHKH OyXranTepiu;

CrnieLMaJIuCT 10 OXpaHe TPyAa;

caM pabOTHHK, HOCHUTEJIb IAaHHBIX.

JipyrHe COTPYAHWKH OPraHM3alliy MPH BbINONTHEHHH HMH CBOUX cyskeOHbIX 00A3aHHOCTEH.

6.1.2. Hepeqeﬂb JIMLL, UMEKOIIHUX JOCTYIT K MepcoHajbHbIM JaHHBIM paGOTHHKOB, onpeaenseTcs nNpuKkasom

3aBeYIOLLEro.

6.1.3. Haa30pHO-KOHTPOJbHBIE OpraHbl HMEIOT JA0CTyN K uHpOpMaUMK TOJIBKO B cdepe CBOCH

KOMIICTCHLIHH.

6.1.4. Opraumauuu, B KOTOpBI€ COTPYAHHK MOXKET OCYLIECTBJISATE NMEPEYHCIICHUA JICHEXKHBIX CPEACTB

(CTanOBbIe KOMITaHHUH, HErocy1apCTBEHHbLIC NEHCHOHHBIC ('bOHJIbl, GJlaFOTBOpHTeHbHHC
OpraHusaluH, KpPEeAUTHBIC yqpemeﬂml), MOTryT TMOJIy4HTb A0CTynl K MEepCOHAJIbHBIM  IaHHBIM
paﬁorumca TOJIBKO B CJIy4ae €ro MACbMEHHOI'0 pa3peLICHHs.

6.1.5. Caemenusi o paboTaioleM COTPYAHHKE WIIM yXe YBOJICHHOM MOIyT ObITh MPEICTABICHbI JPYron

opraHmauHei’l TOJIBKO C MMCBMEHHOro 3ampoca Ha OnaHke OpraHusaunui, € MPUJIOKEHHUEM KOITHHA
HOTapuajibHO 3aBEPEHHOI0 3asBJICHUA pa60THm<a.

6.1.6. HCpCOHaJ'Ibele JJaHHbIE COTPYJAHHKA MOryT OBITBH NpeacTaBJICHbI pOACTBEHHHKAM HJIH YJIeHaM €ro

6.1.7.

CeMbH TOJIBKO C TMCHBMEHHOTO pa3pelleHus cCaMoro CoTpyAHHKa.
B ciyuae pasBozja ObiBuiasi cynpyra (cynpyr) UMeroT npaBo oOpaTHTbCS B JIOY ¢ nUCbMEHHBIM
3ampocoM O pazMepe 3apaboTHOM MiaThl COTPYAHHKA 6e3 ero cornacus (YK PO).

7. 3amurta NepPCOHAIbHBIX TaHHBIX

7.1. 3amuTa NMepCOHATBHBIX AAHHBIX MPENCTAB/ISET CODOH HKECTKO perjiaMeHTHPOBAHHbIH M JAMHAMHYECKH
TeXHOIOrMYECKUH MPOLIECC, MPEeAYNPEeKAIOLIMI HApYIIEHHE 0CTYHOCTH, LI0CTHOCTH, JIOCTOBEPHOCTH
U KOH(HICHLIMATBHOCTH NEPCOHANBHBIX JAHHBIX M, B KOHEYHOM CHETE, obecrneunBaroIIni 10CTaTOUHO
HaJIeKHYI0 6€30MacHOCTh HH(OpMALMK B NpoLecce YNpaB/IeHYeCKOM ¥ MPOM3BOACTBEHHOMN NEATEILHOCTH
KOMIIaHHH.

152,

3amura MEepCOHAJIbHBIX JAaHHBIX paGOTHI/[Ka OT HENPaBOMEPHOI0 HX HUCMOJIb30BaHUs WIH YTpaThbl A0JKHA

6bITH ObecrneueHa OBIECTBOM 3a CHET €ro CpPeCTB B MOPAIKE, YCTaHOBICHHOM (enepajibHbIM 3aKOHOM.
7.3. BHyTpeHHss 3al1MTa.

73.1

. Jlns obecneveHuss BHYTPEHHEH 3allMThl MEPCOHAIBHBIX AaHHBIX pabGOTHHKOB HEOOXOAMMO
cobmosaTh psa Mep:

OrpaHHYeHHE M PperjiaMeHTalus COocTaBa paGOTHUKOB, (yHKLMOHATIbHbIE OOA3aHHOCTH KOTOPBIX

TpeGyIOT A0CTYIa K NIePCOHAIBHBIM IAHHBIM COTPYAHHKOB.

crporoe M3GupaTenbHOE M OGOCHOBAaHHOE pAaCTpenesieHHe JOKYyMEHTOB M uH(OpMaLMH  MEXY

pabOTHUKAMH;

palMoHaNbHOE pa3MellleHue pabounx — MecT paGOTHMKOB, MpH KOTOPOM MCKIIOYAJIOCh Obl

GeCKOHTPOJIBHOE MCTIO/Ib30BAHHE 3aLHIIAeMOH uH(popMaLUH;

3HaHWe paGOTHUKOM TpeGOBaHHI HOPMATHBHO — METOIMUECKHX JIOKYMEHTOB 10 3allTe uH(pOpMaLIMH

¥ COXpPaHEHUH TaiHbI;

HANTHUHME HEOGXOIMMBIX YC/IOBHH B MOMEIIEHHH JUls paboThl ¢ KOHDHACHUHATHBIMH JOKYMEHTAMHA H

6azamH J1aHHbIX;

onpejieieHHe U perjaMeHTalus cocTasa paGOTHHKOB, MMEIOLIKX MPaBO A0CTyNa (BX0/1a) B MOMELICHHE,

B KOTOPOM HAXOJIHMTCS BHIYMCIIHTE/IbHAS TEXHHKA;

OpraHM3alys MOPs/IKA YHUYTOXKEHHs HHOpMALIK;

CBOEBPEMEHHOE BbISBJICHHE HAPYIICHHUS TpeGOoBaHMii pa3pelIUTENIbHOM CHCTEMbI 10CTYIa paboTHHKaMH

no/ipa3/ie/IeHus;
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—  BOCHHMTATe/bHAs M Pa3bACHUTENbHAsA paboTa ¢ COTPYAHWKAMH MOAPA3NCICHHA 110 npeaynpeKaeHHIO
yTpaThl LEHHBIX CBE/ICHHH MPH pabote ¢ KOHOUIECHIMATBHBIMH JIOKYMEHTAMH;

—  He JIONMycKaeTcs Bblla4a JIMYHBIX [€J1 COTPYAHHKOB Ha paboune MecTa pykoBoauTenei. JlnuHbie nena
MOTyT BbiaBaThcs Ha paouMe MecTa TOJNBKO TEHepalbHOMY JMpEKTOpY, paboTHMUKaM OTaesna
MepcoHaa U B MCKJIOUMTENIBHBIX CIIyH4asX, M0 MHChMEHHOMY Pa3peLieHHIO reHepaJibHOro IMPEKTOpa, -
PYKOBOJMTENIO CTPYKTYPHOTO TOApa3sAe/CHH. (Hanpumep, TNpH TOATOTOBKE MaTepHaIoB s
arTecTaliu pabOTHHKA).

7.3.2. 3awura NepcoHAIbHBIX JAHHBIX COTPYAHHKOB HA SICKTPOHHBIX HOCHTEIIAX.
Bce manku, COepiKallke MepcoHalbHbIE AaHHbIE COTPYAHHKA, NOJ/DKHbI MMETh OrpaHHYEHHbIH
JOCTYIL.
7.4. BHeluHss 3allMTa.

7.4.1. Jlns obecneueHus BHELIHEH 3aLMThl MEPCOHATbHBIX JaHHBIX COTPYAHHKOB HeoOxoauMo cobmoaaTh

psn Mep:

—  MOpAJOK MPHEMa, yueTa U KOHTPOJIs AesTeIbHOCTH MOCETUTENIEH;

—  MpOIYCKHON PEKMM OpraHU3aLuu;

—  y4eT W MOpAJIOK BbIJJa4H MpPOITyCKOB;

—  TexHUYECKHE CPECTBA OXPaHbl (JNEKTPOHHBIH KoY, CHTHAJIW3ALIMH);

—  TOpS/IOK OXPaHbl TEPPUTOPHH, 3/1aHHiA, MOMELIEHH I, TPAHCTIOPTHBIX CPE/ICTB;

7.5. Bee nuMua, cBsi3aHHBIE C MonydeHHeM, oGpaboTkoi H 3aMTON TEePCOHAbHBIX JAHHBIX, 00s3aHbI HE
pasriaiaTh NepcoHaIbHbIC IaHHBIC pabOTHHUKOB.

7.6. Kpome Mep 3alUuThl MEPCOHANBHBIX MAHHBIX, YCTAHOBJICHHBIX 3aKOHOJATENLCTBOM, paboTojareny,
paGOTHHKH M HX TPEACTABUTENH MOTYT BHIPaGaTHIBATE COBMECTHBIE MEPbI 3aLIMThI NEPCOHATBHBIX NAHHBIX
pabOTHHKOB.

8. Ilpasa u 00si3aHHOCTH PabOTHHKA.

8 1.PaGOTHMKM JO/DKHBI OBbITh  O3HAKOMJEHBI ~TOJ  PaclMCKy C  JOKYMEHTaMd  OpraHusalluh,
YCTAHABIMBAIOLAMH TOPAZ0K 06paGOTKH MEPCOHANBHBIX JaHHBIX paGOTHHMKOB, a TaKkke 00 MX MpaBax u
00653aHHOCTSX B 3TOH 0061aCTH.

8.2. B 1eJisiX 3aLUThl EPCOHATBHBIX JIAHHBIX, XPAHALIMXCA y paGoronarens, pabOTHHK HMEET NpaBo:

—  Tpe6OoBaTh HCKJIIOUEHHS WM MCTIPAB/ICHHS HEBEPHBIX HITH HETIONHBIX JAHHBIX;

—  nomyuath CcBOGOAHBIH GecriaTHBI JOCTYN K CBOMM MEPCOHATBHBIM AaHHBIM, BKJIOYAs TMPaBO Ha
noyyeHue Konui 6o 3amucH, cozieprKallel nepcoHabHbIe JaHHBIE.

—  mepcoHaNbHbIE JAHHBIE OLEHOYHOro XapakTepa [OMOJNHHTL - 3aSBICHHCM, coJieprKalllMM  €ro
cOOCTBEHHYIO TOUKY 3PEHHS;

—  OnpejeNATh CBOMX MPEACTABUTENEH UIs 3alUThI CBOMX NMEPCOHANLHBIX AaHHBIX;

—  Ha COXpaHeHHe H 3allUTy CBOEH JIMYHOM KHU3HH ¥ CeMEeHHOH TalHBbI.

8.3. PaGotuuk obs3an mepenasath JIOY KOMIUIEKC JOCTOBEPHbIX, AOKYMEHTHPOBAHHBLIX NepPCOHAIbHBIX
JIAHHBIX, COCTAaB KOTOpPBIX ycTaHoBieH TpyaoBbiM Konekcom P®D, a Takke cBOeBpeMEHHO coobuiath 06
W3MEHEHHUSIX CBOMX MEPCOHAIbHBIX JaHHbIX.

8.4. PaGoTHuky ctasst JIOY B M3BECTHOCTb 00 H3MEHEHHH (amMuIMK, MMEHH, OTHECTBA, aThl POXKICHHS, HTO
fmojiyuyaeT OTpaKeHWe B TPYAOBOH KHWXKe Ha OCHOBaHWH NpeaCTaBIeHHbIX J0KymMeHTOB. Ilpu
HEOOXOIMMOCTH M3MEHSIOTCS aHHble 06 06pa3oBaHHH, PO(ECCHH, CIELMANbHOCTH, NPHCBOCHIH HOBOI'O
paspsza M mp.

9 OTBETCTBEHHOCTh 3a PpasIyiallieHHe KOH(HIEHIHMATbHOH —HHpOpManuy, CBSI3aHHOH €
NepCOHATBHBIMH JIAHHBIMH.

9.1.PykoBoAuTe b, Pa3peLUAIOLIMH JOCTYN COTPyAHHKA K KOHMHUIEHLMATBHOMY IOKYMEHTY, HeCeT
MepCOHAIbHYIO OTBETCTBEHHOCTD 3 IAHHOE Pa3pelLICHHE.

9.2. Kaxplii COTPYAHHMK OpraHu3alluy, nonyyalomui s paboTsl KOH(QHUIACHLUMATIBHBIA JOKYMEHT, HECeT
¢IMHOJINYHYIO OTBETCTBEHHOCTB 32 COXPAHHOCTh HOCHTENS U KOH(UIEHUMATBHOCTb HH(OPMALIHH.

9.3.JIula, BUHOBHbIE B HAPYLIEHHMH HOPM, PEryIHMPYIOLIUX MOTy4EHHE, 00paboTKy M 3alMTy MepCOHaIbHbIX
JaHHbIX paGoOTHMKA, HECYT JMCLMIUIHHApHYIO, aJAMMHHCTPaTHBHYIO, rpakIaHCKO-MPABOBYIO  MJIH
YTOJIOBHYIO OTBETCTBEHHOCTb B COOTBETCTBHH C (benepaabHBIMU 3aKOHAMH.
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